
District 4 Weekly Update
April 16, 2020



“Email was overused before we 
all began working from home.  

Call instead. 
It’s actually faster!” 

COLLEGE OF AGRICULTURE, 
FOOD AND ENVIRONMENT It starts with us



Stay the Course! 
• We are still in this for awhile
• Think about this….

• March 6 – first confirmed case in Kentucky                                                                                                   
(Harrison Co)

•April 6 – 1,006 confirmed cases in KY
•April 15 – 2,295 confirmed cases in KY 

(124 deaths) 
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Staff Appreciation Day
• UK Staff Appreciation Day 

has been postponed

• T-shirts for All D4 employees 
have been ordered

• Thanks to the Support Staff 
Contact agents for getting 
order information into Debbie
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Contact Dr. Jeff Young for ZOOM Link:
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Fiscal / Budget Reminders:
• Remember to send final Excel 

budget file to Debbie Clark and 
the signed, original hard copy of 
all budget forms.

• UFIR Report (for previous 
Fiscal Year) is due to Dept. of 
Local Government by May 1

• Financial Report Form (Gifts, 
Grants and Contracts) – May 15
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IT Update – Rick Hayes
Please complete the poll question about IT training topics
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The following options are recommended for 
obtaining the required signatures:

1. Obtain required signatures while folks are present (if regular   in-
person meetings are held).

2. Obtain required signatures via regular postal service mail.

3. Obtain required signatures via electronic means (electronic 
signatures must be digitally verified).

Adobe software must be used to prepare the forms for electronic 
signature. This can be done by converting the Excel documents to 
PDF forms with signature lines or by using Adobe Sign. 
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Brag on Yourself or a Co-Worker!!

• On the Internal COVID-19 site, there is a link to
Share Your Program Successes

• Not a success story format – a few quick easy to 
answer questions and ability to upload pictures 
and video content

• https://uky.az1.qualtrics.com/jfe/form/SV_eOGl00G
W7ueP1n7

•

Kentucky Cooperative Extension It starts with us
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Add Census Information to Brown Bags

• https://2020census.gov/en/partners/outreach-materials.html
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Plan of Work Resources
• http://psd.ca.uky.edu/content/pow

• https://anr.ca.uky.edu/content/pla
n-work-2020

• https://fcs-
hes.ca.uky.edu/POW2020

• https://4-h.ca.uky.edu/2020POW
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Don’t forget - County Staff 
Meetings are to be held weekly
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Feel free to call, text or email Jenny

Kentucky Cooperative Extension It starts with us

Debbie will be on leave on 
Friday, April 17 
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