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Celebrations!

Masters Degrees

Awarded

Ricky Arnett
Masters in Ag, MSU
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February Birthdays

Rachel Selvidge 2/2

Pat Hardesty 2/4 * | } /
Elijah Wilson 2/13 , ///
Marla Stillwell 2/13 = "

: : Cooperative T -
. . r
Kentucky Cooperative Extension Extension Service t starts with us




Vacancies & Personnel Updates

District 5 Agent Transfer and Post-Retirement
* Debbie Shepherd - Casey FCS to Wayne FCS Mar 2, 2020

« Amanda Sublett - Taylor 4-HYD to Marion 4-HYD Mar 9, 2020
 Bonnie Jolly — Hardin 4-HYD Post-Retirement Jan 13, 2020

District 5 Agent New Hire
* McCreary ANR/4-HYD — Tracie Goodman started Jan 1%, 2020

e Nelson 4-HYD — Nicole Howard started Feb 10, 2020
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Welcome
Nicole Howard

Nelson
CEA for 4-HYD

» Originally from Nelson Co.
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Welcome Tracie Goodman
McCreary CEA for ANR/4-HYD
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o Start Date: 1/1/2020
 Originally from McCreary
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We Couldn’t Have Made It Without

You!

Thank you to the following for making today so sweet!
Green Co- Registration

Grayson & Cumberland Cos- Morning Refreshments
Taylor Co- Meeting Location
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NEP Update
» Caroline Durr, Area NEP Agent

D5 Program Highlights
« Dayna Fentress, Hardin CEA for FCS

« Amy Aldenderfer, Hardin CEA for HORT
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ESP Update
 Jennifer Bridge, Lincoln Trail Contact
« Tony Rose, Lake Cumberland Contact

State 4-H Office
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District 5 Office Reminders
TRIP Reminders

If expense is paid by 3rd party, you must include the information
on the 2nd tab of TRIP and attach documentation.

«Make sure payment notation is on every receipt and matches
what is on the 2nd tab of TRIP (example, paid by county, initial
and date or paid by employee, initial and date)

Do not click save and send for approval on TRIP until the last day
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District 5 Office Reminders

New Mileage Rate

» The new mileage rate for calendar year 2020 is
57.5 cents per mile. KERS will be updated
soon and the TRIP system was updated
effective Jan. 1. A link is provided for more
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District 5 Office Reminders

Support Staff Evaluation Timeline

Lo ool Step 3 Stepd Step 5 Supervisor
byJan 17 by Feb7 by Feb 21 by Feb 24 by Feb 23

* Feb. 21st (Supervisors are to hold 1:1 meetings - May include all Agents)
* Feb. 24th (Employee signatures due)
« Feb 28th (Supervisor signatures due) Supervisor signatures are due
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District 5 Office Reminders

Barnhart Fund for Excellence

« Committee is seeking proposals for projects to occur during fiscal
year 2021, which is July 1, 2020- June 30, 2021. For the 2021 fiscal
year application and a list of prior awards, please see

Applications are due by 5:00 ET on March 2, 2020.
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https://nam04.safelinks.protection.outlook.com/?url=http%3A%2F%2Fadministration.ca.uky.edu%2Fbarnhart-fund-for-excellence&data=02%7C01%7CDeborah.Clark%40uky.edu%7Ccc4efc39113c44244f9c08d7a361488a%7C2b30530b69b64457b818481cb53d42ae%7C0%7C0%7C637157510811078101&sdata=NqATzs3p0d5CVoujKd8fX5MkyezWflfyoHgp%2Fd2k%2BLg%3D&reserved=0

District 5 Office Reminders
Status of County Offices

* New addresses, new building(s), additions, etc.

 Send information to District 5 office — Due April
ISt
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Extension Transition

Whitney Carman, Agent Transition Team Member
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District Staff Meeting
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UK Work Life

» UK was named a 2019 Great College to Work For!

 Appreciation to our UK Extension Field Staff
« UK CES Field Staff receive a Tervis tumbler & UK pennant

hayley.pierce@uky.edu
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mailto:hayley.pierce@uky.edu

Extension Philanthropy

* One Day for UK is April 215t. This is UK's second year
 Extension is being included in the UK highlighted funds
* The designated CES fund: ESP
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State Extension Council Update

* SEC conference will be February 25-26, 2020.
* First day: Adm. Welcome, TEConomy, Diversity awards

* Second day - Community assessment conversations (report
and activity), business meeting, delegate discussion forum

e Lacey Holeran (Maysville Tourism Dir.) & Joe Pfeffer
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Plan of Work Process

» State Extension Council will kick off the new 4-year POW
* Tools will be ready for Agent use by March 1
« Community assessments: A tool for Plan of Work
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Plan of Work Process

* 4-H is putting together POW resources for their 7 core areas
for 4-H agents. These should be available to 4-H agents at
March staff
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Minors on Campus Training

* Minors on Campus training - required of all Extension Field
Staff (Agents, Staff Assistants, Extension Assistants,
Program Assistants, and Custodians)

* There are 3 modules (1 hour of training in all)

djc@uky.edu
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mailto:djc@uky.edu
https://www.uky.edu/administrativeservices/minors-campus

Well-being Leave

» Eligible regular employees may now use up to 2 days of
TDL per year for any purpose that benefits their
personal well-being.
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Leave for Birth/Adoption

- Employees may use up to 12 weeks of TDL for a
child's birth or adoption, if enough time is accrued

 Remember such leave may also be covered by FML!

* Supervisors must prov1de employees taklng leave for
oirth/adoption with the FML Notification Memo anc
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Retirement

» All new employees will be automatically enrolled in UK’s
matching retirement savings plan starting July

 Current employees under age 30 who were hired before
July 1, 2020 will not be enrolled until age 30
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Bi-Weekly Starting Pay Increase

» Starting pay for regular, bi-weekly positions will
increase to $12.50 on July 1, 2020

VIO ’ll 1010 ll ] [)E 11 1'E] (| ll 1010 ll

: : Cooperative It st -
: : arts with u
Kentucky Cooperative Extension Extension Service S S S



I-9 Approved Signer Re-Training

 CES Field Staff I-9 Approved Signers must re-train this year

» Sign up: MyUK Learning “Form I-9 Training for Approved
Signers” (VIRTUAL HR-EMP-FIQTAS)
e Virtual Courses (unlimited # of participants) will be offered:
* 3/19/20 - 5/07/20 —7/24/20 - 12/04/20

* Please email a copy of completed I-9 forms to Melissa Horton
or your District Admin for review prior to mailing to campus.
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Children in the Workplace

* We have recently received questions regarding the
appropriateness of employees bringing children into the
workplace.

* 111€ 10110WINE S2UldCIINesS
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Children in the Workplace

 Children may be brought into the workplace if they are
attending programming or on a short-term, temporary,
occasional basis in order to address an urgent or immediate
family need, provided that doing so does not:

* pose risks to the child, employees and clientele (due to illness,
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Performance Evaluations

 Agents will not be re-evaluated this fiscal year. Scores
will carry over from the previous year. Exceptions:
« May request to be re-evaluated (opt-in form is online), and

» District Directors will automatically re-evaluate any specific
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Professional Development Fund

* The college has a professional development fund that is
open to agents for assistance with attending a seminar,
conference, or specialized training.

staffprofessionaldevelo

men’.cfund
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https://cafebusinesscenter.ca.uky.edu/staffprofessionaldevelopmentfund

Area Extension Director Positions

* The Phase 1 Area Extension Director postings are now
up on UK Jobs

 These postings close February 23, 2020.

W-2 Forms
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County Deposit Procedure
Tina Ward, Extension Business Analyst

« To increase compliance with state & university, cash
handling policies and procedures, CES Employees are now
permitted to make deposits on EDB's or Councils

D
e Recommended: B
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County Deposit Procedure

« If an EDB does not permit UK employees to deposit
funds: Develop a written EDB policy regarding timeliness
of deposits made by volunteers & proper internal controls,
to align with recommendations from state & university.

A : "
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County Deposit Procedure

*The EDB should work to separate duties so that the
person identified as the depositor does not also have
responsibility for receiving cash, recording cash and
reconciling cash. Ideally, this person would only have
access to two of these functions.
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Register in KERS Now:
Upcoming Training
March 9 & 10
9am — 4 pm
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Resources for Agents:

Updated County Data Profiles — online and “what’s next”
* Currently online:

Economic:

Housing:

County and Weather Disaster

Budgets:

DS://CedIK.Ca.ukKy.edu/data proiues
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https://cedik.ca.uky.edu/data_profiles/economic
https://cedik.ca.uky.edu/data_profiles/housing
https://cedik.ca.uky.edu/data_profiles/county-budget
https://cedik.ca.uky.edu/data_profiles/digital_divide

NEW CENTER LOCATED IN CEDIK

CEARH - Center for Economic Analysis of Rural Health
CEARH endeavors to build capacity for local leaders to ensure
the sustainability of the rural health economy and continued

access to quality healthcare for rural
communities. www.cearh.ca.uky.edu



http://www.cearh.ca.uky.edu/

Mini-Grant Opportunity (All Areas)

 FCS Extension is currently accepting proposals for projects and
activities that support multi-disciplinary programming

» All faculty and staff within CAFE are eligible to apply for the
mini-grant opportunity

- Emphasis placed on county programs
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Mini-Grant Opportunity (All Areas)

» All awarded funds must be spent no later than June 15th

» All receipts/documentation must be submitted by June
22nd

 Receipts not received by June 22nd, will not be reimbursed
 Information/application:

thunter@uky.edu

nfsjian@ukyv.edu
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https://hes.ca.uky.edu/files/hes_minigrant_packet_final.pdf
mailto:jhunter@uky.edu
mailto:nfsjan@uky.edu

Kentucky Diversity Award

Congratulations to all Kentucky Diversity Award nominees.
Each nominee will receive a copy of the Kentucky Diversity Award
booklet along with a certificate.

Kentucky Extension Diversity Award recipients are:

o Team — Metcalfe County (Lynn Blanenship & Heather Shaw)
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Save The Date

Kentucky Extension Diversity &
Inclusion Network Retreat
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The UK CAFE VATING

Office of
Diversity SERIES i

Would like tO LUNCH & LEARN TO ENGAGE IN CORVERSATIONS RELATED TO DIVERSITY AND |

Thewwing in YOUR
Multi-Generational Commundty

FEBRLUARY 13

MARCH 12 Empowenng STudent Athletes

APRIL 9 Cuiltieating Change ." ol e
MaY 14 Lightensng Talka aboul [RER] el *.
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Thriving in YOUR Multi-Generational

Community
Thursday, February 13, 2020
12:00-1:00pm
N24B Ag Science North

. Lunch & Learn to engage in conversatlons related to dlver31ty and
I .I D 1I(C Cl dll ADDIC e .l. Al I C I‘ OINIICI]
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Thriving in YOUR Multi-Generational
Community

If you are interested in attending this session, please RSVP at
. The

series will also be offered through Zoom. Light refreshments will be
provided, courtesy of the Office of Diversity.

rhOlsNPghg
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https://uky.az1.qualtrics.com/jfe/form/SV_3mAe6PNvxfiV9PL
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fuky.zoom.us%2Fmeeting%2Fregister%2FtJUvcOuspj8puXgaMUQDuzZUrhOlsNPqhg&data=02%7C01%7CSandie.Waddell2%40uky.edu%7C4d9c9fd1a3784d7eaba308d7ae3e72e2%7C2b30530b69b64457b818481cb53d42ae%7C0%7C0%7C637169455542301910&sdata=gDjI%2BCESz4v1jcXXyzSxlQnje4vQYHNxBmtqxK2jMDs%3D&reserved=0

You're invited! ~

The Institute is =)

—

SIASN S EINEESDEATIE

9TH ANNUAL JR. MANRRS LEADERSHIP
INSTITUTE

Leczders]afp Next: 2020 Full STEAM Abead

NOVEMBER 20-21, 2020
Applications Available Sept. 1

open to 100
youth scholars
Grades 7-12
Cost: $10
Applications a

QUESTIONS? CONTACT KENDRIANA PRICE, KENDRIANA@UKY.EDU
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CALL FOR PRESENTERS

UNIVERSITY OF KENTUCKY

The University of Kentucky College of Agriculture, Food and Environment
Office of Diversity Team would like to invite you to present a workshop at

PRESENTERS our 9th Annual Jr. MANRRS Leadership Institute. This year's theme is,
"Leadership Next: 2020 Full STEAM Ahead."
NEEDED!!

Interactive workshops and tours related to the following majors and topics are
being sought for scholar's in grades 7-12:

- Agriculture & Mechanical Biotechnology - Animal Sciences - Engineering

- Entomology - Equine Sciences - Food Science

- Human Nutrition & Dietetics - Hospitality & Tourism - Family Sciences

- Leadership & Soft Skill Development - Merchandising, Apparel & Textiles - Natural Resources &

- Navigating Life After High Schoaol - Medical Science Careers & Agriculture  Environmental Sciences

SUBMIT YOUR PROPOSAL TODAY AT
HTTPS://TINYURL.COM/PRESENTJMLI2020
ALL PROPOSALS MUST BE SUBMITTED ONLINE BY APRIL 24, 2020

DIRECT QUESTIONS TO KENDRIANA PRICE, KENDRIANA.PRICE@UKY.EDU

?  University of

¥ Kentucky
College of Agriculture,
Food and Environment
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Ag Distribution

Before visiting Ag Distribution, please call first and arrange
a day and time for pickup.

Social Media

A Qualtrics survey will be sent to the Extension social media
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Logo Reminder

The UK logo cannot stand alone. The official lockup should
always be used OR the shortened lockup which requires
“University of Kentucky” and “College of Agriculture Food
and Environment” to be written on the document/item. If
you are unsure, please contact Hayley Pierce —

aviey.plerce(@uky.edu
OFFICIAL LOCKUP SHORTEMED LOCKUP (must include University of Kentucky College of Agriculture Food and Environment)

University of Kentucky .
College of Agriculture, Cooperative
Food and Environment . .
» Cooperative Extension Service : EXtenSIOH SerV]Ce
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Flyers and Promotional Items
» Make sure they are well edited

« Leave readers with a good impression of CES/UK
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COOPERATIVE EXTENSION

UnlverSIty Of i """""""""" i COLLEGE OF AGRICULTURE,
aStead COMMUNITIES, AND THE ENVIRONMENT
Ke ntuc 5/ U P/ CoOPERATIVE EXTENSION PROGRAM
® INIVERSITY

College of Agriculture,
Food and Environment
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