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Presenter
Presentation Notes
The success and growth of Kentucky NEP programs is directly linked to the efforts of agents and the reporting of those efforts.  

Thank you!
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Presenter
Presentation Notes
CLICK "SNAP-Ed Commitment Hours in KERS" to link to KERS for live walk-through.
You can find the commitment form in the left menu of KERS under “My Activity”, bottom link.
Deadline for SNAP-Ed Commitment Hours is March 20, 2019.
As in the past, commitment hours are 200 for FCS Agents and 100 minimum for all other program areas, 
This is for the October 1, 2019 – September 30, 2020 federal fiscal year.
This is live in KERS now.

https://kers.ca.uky.edu/core/reporting

KERS

2020 SNAP-Ed Commitment Form ~submitted in KERS R

Service Log

Snap-Ed Records

Mileage Records

T P SNAP-Ed Commitment Worksheet for Oct 1, 2019 - Sep 30, 2020
Success Stories
Program Indicators

e iy

In-Service Tralning

I#.-_\l ‘ J ~ C,' Tax Exempt/Volunteer Entities
| L \'\_‘-:l
Calendar

Commitment Howrs:

Direct Bducation HOURS indirect Education HOURS Community {Policy Sys
{workshop, classes, eic.) {newsletters, local medla, etc.) Environment) HOURS
Families 0 I 0 0
Seniors 0 | 0 lo

Limited English: 0 J [: 0
Preschoal: 0 | [: !i:
School Age Youth o ] [.: ‘ E:
Elementany,Secondary;

:-'*-rur—‘i:-n-' Commodity Food 0 | E [
Ga L
=a :"'|n‘1 5 k— (04 F‘ﬁ-a’o-s' 2o

TOTALS: 0 0 I

Administrative Howrs: - - ——— )
Adminsstrative HOURS (Reporting, supervision): 0

Total SNAP-Ed U
Commitment Hours for FY 2020:


Presenter
Presentation Notes
Step 1, enter your Hours
The Kentucky plan is based on your entries.
Take all limited resource audience hours related to nutrition and physical activity into account, as this helps us write and later adjust the Kentucky plan as well as plan the budget.
Direct is teaching time.
Indirect education hours include all media and social media including newsletters, ChopChop magazines, and limited resource audience post.
Community is policy, systems and/or environmental efforts such as; working to get Double Dollars or EBT accepted at Farmers Markets, on school wellness policies, development of walking paths or sidewalks where our audience live, work or play, or Smarter Lunchrooms efforts. 
Include your administrative hours, such as supervision, reporting, and updates.


Contacts

LA Direct Education CONTACTS indirect CONTACTS

ST E P 2 Families: 0 0

Seniors 0 0
Contacts Te———

Preschoal: 0 0

School Age Youth Bementary/Secondary: 0 0

Farmers Market, Commodity Food, Gardening & Food Preservation: 0 g

TOTALS: 0 0

Used to determine remforcement guantities
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Presentation Notes
So that we best know how to support you for you SNAP-Ed efforts, enter approximate numbers into the categories you plan to serve.
CLICK for arrow to appear.
At the bottom, notice that is says “used to determine reinforcement quantities”. 
We realize you are only making an educated guess


STEP 3 - Suggestions for Reinforcement Items

Help NEP Decide POSSIBLE Reinforcement Rems Chick below ret 1o items desired.

Insulated Tote Bags [ Tongs i Kitchen Shears

Can Openers [ Veggie Spiralizers [ Youth Frisbees

Youth Lunch Bags 0 Skdewsalk Chalk [} Stckers

Garden Spades i Small Colanders Food Storage Containers

Suggested Incentive items:


Presenter
Presentation Notes
We would like your feedback on possible reinforcement items, plus suggestions of future reinforcement items.
Remember this has to be something relatable to limited resource audiences and cost less than $5 each.
Each Agent in your office can see the individual commitments. You can work with your colleagues to determine the number of items received per program area.


% Extension o Debra Cotterill ~

KERS Snap Ed Report

(& my Activity Fiscal Year: 20182019

# My County Office Reported Hours By Month

\aal HOURS DIRECT INDIRECT TOTAL
Reports REPORTED CONTACTS CONTACTS CONTACTS

Meetings/Activities 201717
Mileage
Affirmative Action Plan

TOTALS

Plans of Work

e s Committed Hours for Oct 1, 2017 - Sep 30, 2018

Snap Ed TOTAL HOURS
Families Seniors Limited English Preschool School Age Youth Elementary/Secondary Farmers Market, Commedity Food, Gardening, & Food Preservation Admin COMMITTED
Success Stories

Profile

Reimbursements

ning budget: $2,000.00 Total Reimbursements: $0.00

County SNAP-Ed Budget
Notes Amount
r copy reimbursement
ond quarter coy reimbur
3rd quarter copy reimburs
 reimbursement

naining budget: §1,425.45 Total Reimbursements: $674.55

entucky, College of Agriculture, Food and Environment



Presenter
Presentation Notes
From the left hand options; select reports and then SNAP-Ed to find a summary of your individual efforts and your 2019 commitment by project category.  This information may help you with your 2020 commitment process.

Leslie McCammish has also prepared a video if you need additional help with the process or contact your area agent.


PRD Documentation Emails

NEPKY@QUKY.EDU

EI!ZE College of Agriculture, UNIVERSITY OF KENTUCKY

Food and Environmen t


Presenter
Presentation Notes
Payment Request Document
Counties will receive an email from the NEPKY email address weekly as receipts are received and processed.
The county manager or fiscal contact will receive the email.  If an additional contact needs to be added, that information can be given to your Area Agent (to give to Molly).
In most cases, documentation will be received before the check arrives.
The same electronic documents that are sent to the counties will be retained by NEP in a central file by county for reference and audit.
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Presenter
Presentation Notes
These are examples of receipts sent from a county, 3 pages 
All receipts are initially reviewed against appropriate accounts according to SNAP-Ed or EFNEP funds.
If an issue is identified, like the one on this first receipt (CLICK for emphasis), then your office is contacted.


Um;rerslt}; of I\entucky
. . & & Col of A Iture,
University of Kentucky SNAP-Ed Food Demonstration Receipt Form % o o Bot o

- Cooperative Extension Service

e A AN
Name: o
County:
Please select one: - . Remit To:
L{ﬁ({ UK Nutrition Education Program
istant Allotment . 1500 Bull Lea Rd Suite 130
Reimbursement Rate Up To: Lexington, KY 40511
__County Allotment $2.25 per participant
Number of
Reimbursement Participants
Receipt # | Vendor (Store) | Amount Program Title Name of Recipe
P Exaiﬁp'lé': Jfl_(i_'bgér 8842 _ Eating More Fruits - o StrawberrySmoothle e 18
o oAy [ [V B e oot [hous Bl 3LE T ] e
A “ (A oV ~cok: 8o ot
receiptt2 | Ypd (i | 20 €@ LU odoon T Broaels béro Pt laaes o A5

%

Receipt #3 \SDXC\SE\J\L u';’l( MAD\\/T/ &‘XCOU 3 Réﬁ/ﬂb &Qd'oja —Sl:\b/\:: T c/ m
Receipt#4 \}/Q/\i O}A—\}{ )gfi)hz ‘ NQVD &}%(,/Dﬂ_) C\d" “wl m&h&( /&‘%ﬁd L}S-'
Receipt #5 M({ J("u 2 0.2 ‘AQL)@W{- Brogdic V¥ Broceals corfpresd 7y

Receipt #6

Receipt #7

Receipt #8

Print form and attachthe original receipt(s) for food and paper supplies used for
demonstration purposes as part of the UK SNAP-Ed Program.
Write receipt# (from 1st column on the left side of this page} on the top of the original grocery receipt.
Please DO NOT use highlighters on the receipts.

revised Oct 2018


Presenter
Presentation Notes
This is an example of the SNAP-Ed Food Demonstration Receipt Form.
REMINDER: Make sure the current form is being used that shows the reimbursement rate of $2.25 per participant.



Hi

Thanks for sending your receipts. On the lesson, “All about Broccoli,” for potato broceoli soup & broccoli

cornbread, an item is listed as SD FS STR CONTNR ($4.49), Please let me know what this item is.
Note that sales tax will deduct on this receipt.

Once we have this information, reimbursement process continues, Please let me know if you have any
questions.

Thanks,
Chris

L@i_]‘jg College of Agriculture, UNIVERSITY OF KENTUCKY Cooperative

Food and Environment .Extension Service



Presenter
Presentation Notes
If there is an item on your receipt that we don't understand or see how it is related to your recipe, you will receive an email asking for clarification.  Remember SNAP-Ed can not reimburse for sales tax.  Always use you county sales tax exemption to ensure your county doesn't have to cover the cost.


Oops! 1 missed that it was also a county purchase. | purchased plastic containers {like tubberware, lol). | bhad to
transport food 35 miles away to both with about 40 adults and we didn’t have 4 large tubberware in the office.

So, we need to take that 4.49 and add to the 5.99 county purchase as well. & Sorry about that}

Ward, Christine

To:
Subject: RE: SNAP-Ed food demo and receipt

Thank you for the info. Sales tax will also deduct on this receipt; $15.33 reimbursement.

College of Agriculture, UNIVERSITY OF KENTUCKY Cooperative

' Food and Environment .Extension Service


Presenter
Presentation Notes


You can see the response about the food containers being a county purchase and then the response that the sales tax will also be deducted.


Um;rerslt}; of I\entucky
. . & & Col of A Iture,
University of Kentucky SNAP-Ed Food Demonstration Receipt Form % o o Bot o

- Cooperative Extension Service

e A AN
Name:
County:
Please select one: - . Remit To:
L{g{ UK Nutrition Education Program
istant Allotment . 1500 Bull Lea Rd Suite 130
Reimbursement Rate Up To: Lexington, KY 40511
__County Allotment $2.25 per participant
Number of
Reimbursement Participants
Receipt # | Vendor (Store) | Amount Program Title Name of Recipe
P Exa'rﬁplé: Jfl_(rbgér $842 | _ Eating More Fruits - o e Strawberry Smoothie 18
e e TR M R K T %@‘* c«m AR AR el
5 ~ of ) . oD \\(l ) A 6p~§m 8D .
Receipt #2 \’BDA&C\‘:&\’{ 'Q O"\Obv‘j/ EFOC(,C/L/A U(ro CQ/U’\ (C 36

%.ﬁ

Receipt #3 \;3%&@ MAD\\/T/ &%C@.u e “&éﬁ?@ 5@6(_0@4 -S:SN 5 C/ éx)
e N (G TR DU oo TG TREZT R0 AN, ) 45
Receipt #5 M({ J("u 2 0.2 ‘Mﬁ\)@v/{- Baadde J Broceals corfpresd 7y

Receipt #6

Receipt #7

Receipt #8

Print form and attachthe original receipt(s) for food and paper supplies used for
demonstration purposes as part of the UK SNAP-Ed Program.
Write receipt# (from 1st column on the left side of this page} on the top of the original grocery receipt.
Please DO NOT use highlighters on the receipts.

revised Oct 2018


Presenter
Presentation Notes
Once adjustments are made, the receipt form is also adjusted at the State Office.


R /Replacement item $ -
Total :$124.61 |/ Assistant Total $124.61
e G e i s e S et County Total $0.00
ounty SNAP-ED Food Demonstration Reimbursement Recipe for Life $0.00

Total 'S 12461

$124.61

) 4 253019 3
1/15/2019  $44.14 ”} Assistant 540312 $124.61 ¥ $0.00
1/16/2019 $1533 ¥ Assistant 530191  $0.00 $
1/16/2019 $26.82 v Assistant %12461 751245615
1/22/2019 $18.06 Assistant
1/29/2019 $20.26 v/ Assistant

Sub Total $124.61  $0.00 ' %&d}u{ &WQM dll\‘/O 49

- ) Date

LIEI!:‘E College of Agriculture, UNIVERSITY OF KENTUCKY Cooperative

Food and Environment Extension Service



Presenter
Presentation Notes
You can see here that 3 different people check and verify these receipts.
Lindsay Poore, CW – Chris Ward, and RW – Rita May, … or some combination of NEP State Staff including approvals by Debra Cotterill and Marisa Aull.
This cover page and all the supporting documents including any emails is sent to central campus for processing.  A copy is also sent to an electronic filing system at NEP.  Counties will receive a copy with supporting documents to help with reconciliation of checks received from UK as well as documentation for your expenditures and income. Remember the email will come from NEPKY and go to County Managers and Fiscal Coordinators.  Any reimbursement questions should be directed to state NEP staff at 859 257-2948.


Smarter Lunchrooms Training

Register in KERS for in-service credit:
 TRAINING DATE: 5/7/2019
* TIME: 9:30 am EST to 4:30 pm EST

 LOCATION: Nutrition Education Program Office,
1500 Bull Lea Road, Lexington, KY 40511

DOPCI VE

[ pllege o1 Ag - 3
Food and Environment .Extension Service



Presenter
Presentation Notes
Caroline's Email to Agents:
NEP is excited to continue the Smarter Lunchrooms Pilot Project for the 2019/2020 school year! County agents and middle schools participating in this project will receive marketing items for use in the cafeteria to promote fruit and vegetable consumption, such as banners, colorful aprons for cafeteria staff and other cafeteria signage geared toward middle school students. Agents will work with local middle school staff to select a 6-week intervention to increase fruit and vegetable choices with this age group. Agents should expect to commit 15-20 hours over a three month period to this project, in addition to the day-long initial training (details below). All time spent working with a middle school qualifying for 50% or more free and reduced lunch will count toward agent’s SNAP-Ed hours, including planning and travel time.  Program implementation and evaluation materials will be shared at the May 7th training.
 
If you need assistance with travel funds, please contact your NEP area agent.

The Smarter Lunchrooms Movement is dedicated to providing schools with the knowledge, motivation, and resources needed to build a lunchroom environment that makes healthy food choices the easy choice. This in-service is for county agents interested in participating in a Smarter Lunchrooms project in partnership with SNAP-Ed for the 2019/2020 school year. Smarter Lunchroom interventions focused on increasing fruit and vegetable consumption will be implemented in a middle school in a participating county. This in-service will provide an overview of the Smarter Lunchroom Movement and techniques, as well as information on implementation and evaluation of the project.


2019 Agent Reinforcements

* Collapsible Measuring Cups ¢ Measuring Spoons

* Meat Thermometers e Jar Openers

e Spatulas/Turners * Gardening Gloves

* Youth Water Bottles  Farmers Market Totes

* Mini Footballs * Children’s Activity Booklets

1§ ollege of Agriculture, CINVERSTHTUFE AENTULAY Uiz DOPELative
Food and Environment .Extension Service



Presenter
Presentation Notes
Agent reinforcement quantities are determined by the number of direct ed contacts committed by project, per program year.  Reinforcements are purchased for specific program categories; pre-K, school-age, families, seniors, limited-English, farmers markets, and gardening.  Therefore, agents may not receive all of the above items. 

REMINDER: Reinforcement items are for use with direct education and they are not giveaways.  They should correspond to the lesson being taught or the location (example: farmers market).



2019 Assistant Reinforcements

* Collapsible Measuring Cups * Youth Aprons

* Meat Thermometers * Youth Water Bottles
e Cutting Mats * Mini Footballs

* Collapsible Strainers

 Spatulas/Turners

' Food and Environment .Extension Service




Thank You for your
SNAP-Ed Programming!



Presenter
Presentation Notes
Remember to count today’s time for this update as SNAP-Ed Staff Development/Administrative time.
Again, thank you for your SNAP-Ed programming.
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